SOP Logging
Into Workday

How to log onto the
Workday website and
mobile application
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Logging into Website

Using Desktop Computer

The following steps explain how to log into the Workday Website on a desktop computer or

laptop. Following these steps will be a guide on how to download and log into the mobile app.

0 Open your internet browser (Chrome, Edge, or Safari).

a) Inthe address bar, enter: https://wd108.myworkday.com/danielshealth/login.htmid.

b) Select “Username/Password”.

workday.

Sign In to Your Account

@ Azure SSO

Username/Password

e Enter the Workday username and password that was provided to you, then, click “Sign In” to

access your Workday account.

workday

Sign In to Your Account

Username

vgomez@danielshealth.com

Password

Forgot Your Password?
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https://wd108.myworkday.com/danielshealth/login.htmld

Logging into Website

Using Desktop Computer

9 First time users may be prompted to reset their password. Create a new password

that you will easily remember, then select “Reset Your Password” to save it.

workday.

Password Reset Required

You are required to reset your password. Please create
anew password.

New Password

[ ........... ® ‘

\ ........... © ‘

Reset Your Password

Back to Sign In

O You will be asked if you want Workday to remember this device. Check the box “Remember this

device” and select “Submit”. Congratulations! You have successfully logged onto Workday.

4

Should we remember this device?

Remembering this device allows you to sign in more easily
and better protect your account.

Remember this device

DANIELS HEALTH SOP

<« » C 25 implwd108.my .com/danielsh 2/d/he htmid

C3 Daniels Health USA Favorites  §8 O Login| Paylocity P Docusign Login - En.. | Home & HANDBOOK @ New Hire Benefits e fetin
implementation - danielshealth?

= MENU Dmﬁ Q Search

EEE——
Good Afternoon, Veronica Gomez

My Schedule Check In Check Out My Org Chart Request Absence \(')

Awaiting Your Action

Change gency C : ica Gomez
) MyTasks- 2 month(s) ago
OVERDUE 09/13/2025

Complete Form I-9: Susie test
E) My Tasks- 3 month(s) ago

OVERDUE 08/26/2025

Complete Form I-9: First Name

LOGGING INTO WORKDAY

It's Mor

Your Top Apps

‘3 Directol
% Purcha
/Qg Talent ¢

| PAGE 3/ 7



Downloading and Logging

iInto Workday Application

The following steps explain how to download and login to the Workday mobile application.

0 Scan the appropriate code above for Google Play Store or App Store.
a) Select “Get” and “Install”, then “Open” to launch the Workday Mobile application.

F
Google Play Store Apple App Store

9 Select the “Log In” button, then click on the settings gear icon in the top-left corner.

]

11:05 AM atl Verizon LTE 11:05AM

w &

Welcome to Your Workday

Enter or scan your Organization ID

[Example: abccompany EH

Find Your Organization ID

9 In the Tenant Field, enter the organization ID: danielshealth
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Downloading and Logging

iInto Workday Application

Q This will direct you to the login page. Enter the username and password that were

provided to you, then select “Sign In”.

a) First time users, will be prompted to reset your password. Create a new password that you will

easily remember, then select “Reset Your Password” to save it.
b) You will be asked if you want Workday to remember this device. Check the box “Remember this
device” and click “Submit” for easy sign on.

ail Verizon LTE 11:09 AM (] ol Verizon LTE 1M11AM (]

& &

workday.

Password Reset Required (o 5 : :
L\

workaby

Sign In to Your Account

You are required to reset your password. Please create a
Username new password.

[ vgomez@danielshealth.com } _— New Password 4

............. - ]

Should we remember this device?

Password

Remembering this device allows you to sign in more easily and
{ ------------- ® } Confirm New Password better protect your account.

""""""""" (g ] Remember this device
feset YourPassword
Forgot Your Password? 'Skip
Back to Sign In
Workday is powered by 100% renewable energy. Workday is powered by 100% renew: able energy.
©2025 Workday, Inc. Privacy, ©2025 Workday, Inc. Privacy

Workday is powered by 100% renewable energy.

6 You will be prompted to enable Touch ID or Face ID, or click “Skip” in the top right corner.

wil Verizon LTE M1AM (]

Want a faster way to log in?

Turn on Touch ID so you can log in with a simple touch
instead of your password.

Use Touch ID
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Downloading and Logging

iInto Workday Application

G You will be prompted to create a PIN, or click “Skip” in the top right corner.

wl Verizon LTE 1M1:12AM .

Create a PIN for a fast alternative way to

log in
Create PIN
Entera 6 digh PN
1 2 3
4 5 6
7 8 9
0

0 When asked if Workday may send notifications, select “Allow”. You will then be asked if you want
to receive push notifications on this device — click “OK”. Congratulations! You have successfully

downloaded and logged into the Workday app.

wil Verizon LTE 113AM (]
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User Preferences

on Workday Mobile

You can change your preferences, such as preferred language, currency,

and more on Workday Mobile.

o From the Workday Mobile Home Screen, select the Workday icon in the top left and
then select “Settings”.
w v O Q

& Switch Organization

Organization ID

View All
{§} Settings
() Sign Out jreat.. 3 ’
s creat... J
ver s

@ Under “Settings”, select “Global Preferences”.
a) Locate the “Preferred Locale” and “Preferred Display Language” fields.

Update these fields as needed.

Global Preferences

Settings

Default Locale
English (United States) - en_US

Change Active Consent

Preferences Preferred Locale
-, Change Public Profile S -
G

Preferences

Default Display Language
English

@ Global Preferences

Preferred Display Language

iii

[4 Login
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